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[Honoxenue
00 apxuBe 0011€00Pa30BATEIBLHON OPraHN3aLHuN

1. O6wue nos1oKe st

.1 Hacrosiee lonoocenue 06 apxuse  wixons paspaboTaHO HA  OCHOBAHWM
[lpumeproro nonoxenns o6 apxuBe OpraHU3aLMM, YTBEPKACHHOIO [PHUKA30M
®enepansHoro apxusHoro arentersa No 42 or 11 anpens 2018 roga, B COOTBETCTBUM
¢ [lpuiasom Munkynbtyper Poccun ot 31.03.2015 Ne 526 "O6 yTBepneH#u paBUII
OpraHu3aln XpaHeHus, KOMIUICKTOBAHHUS, y4era W HCMOJIb30BAHUS JTOKYMEHTOB
ApxusHoro (ouna Poccuiickolt ®esepauun u Apyrux apxXuBHbIX IIOKYMEHTOB B
opraHax rocylapCTBEHHOW BJIACTM, OpraHax MECTHOrO CaMOYIIPABIEHUS U
opranu3auusx", ¥Ycrasom MbOY COUI Nel0 ITpearopHoro MyHHIHNATBHOTO OKpyra
CTaBpornonbeKoro Kpas.
2. larnoe Ilonodxcenne 06 apxuBe LIKOJIbI ONPENENSIET COCTAaB JOKYMEHTOB apxusa
00Ie00pa30BATENLHON  OPraHM3alkH U YCIOBUS WX XPAHEHMs, YCTAHABIMBACT
3a[a4M, Ha3HAYCHUE W (PYHKLMHU LIKONBHOIO ApXUBA, PErJIAMEHTHPYET AESITENbHOCTD
Juna, OTBETCTBEHHOIO 3a BEJACHME apxXuBa B OPraHM3alMM, OCYILECTBISIOILEH
00pazoBaTeIbHYIO JEATENIBHOCTD.
1.3. B cBoeii mesrenbHoCcTH apxus pykososctyercs denepanbHbiM 3akonom Ne 125-
®3 or 22.10.2004 «O6 apxusHom aene B Poccuiickoit Menepainu» ¢ usMeHeHHsIMH
Ha 11 wmions 2021 roma, HOPMATHBHBIMH THPAaBOBBIMH aKkTamMu Poccuiickoit
®enepaunu, cydvekra Poccuiickoit Menepauuu B chepe apXMBHOTO Jena u
ACTIONMPoOU3BOACTBA, JOKaJIbHLIMHU HOPpMaATUBHbLIMU aKTaMHu O6U.I€O6paSOBaT€HbHOl>‘I
OpraHHu3aluy.
1.4. JokymenTsl oprauusaluu, ocylecTBasoell o6pazoBaTesbuyIo esSTeNbHOCTD,
UMCIOIIME HMCTOPHYUECKOE, KYyJNLTYPHOE, HAyuHOEe, COLMaIbHOE, 3KOHOMHYECKOE U
TOJIATHYCCKOS 3HAYEHHME, COCTABIIIIOT IOCYJAPCTBEHHYO YacTh ApXHMBHOro (poHma
Poccuiickoii  Denepaipm, aBisioress coGCTBEHHOCTBIO TOCYHAPCTBA M TOIIENKAT
MOCTOAHHOMY XpaHCHHIO B rOCYHapCTBEHHbIX apxusax Poccuiickoit Oenepaunu. o
nepefiatn Ha rocylapCTBEHHOE XpaHEHNE IAHHbIE JIOKYMEHTBl BPEMEHHO XPaHsTCS B
obueobpaszosarenbHOM OpraHu3aruy.
1.5. B wikone nns xpaneHus 10KkyMeHToB ApXHBHOTO (onna Poceniickoit ®enepaumn
¥ 3aKOHYCHHBIX NENONPOU3BOACTBOM HOKYMEHTOB MPAKTHUECKOrO HAa3HAYCHHS, HX



oTOOpa, ydeTa, MCMONbL30BAHWS W IOArOTOBKM K Iepejaiye Ha rocynapCTBEHHOE
XpaHeHue cosjaercs apxUB.
1.6. ApxXuB CO3AETCsl KAK CaMOCTOATENLHOE ITOJ(pasieieHre, BO3IIIaBsieMoe JIMLOM,
OTBETCTBEHHBLIM 34 BEIEHME apXuBa COMIACHO TpUKa3y OHUPEKTOpa IIKOJbL.
1.7.  Opranusanys,  OCyLIECTBIAIOIIAs  00pasoBareNbHyrO  JEATENHHOCTD,
ofecrieunBaeT apxuB HEOOXOAMMbIM IOMEILEHUEM, O0OpYIOBAHHEM M KaJ/|paMH.
1.8. ObweobpaszopaTenbHas opraHu3alus 00ecrneunBacT COXpaHHoCcTb, yuer, otdop,
YIOpSIIOUEHHE M HCTIONb30BAHUE JOKYMEHTOB ApxuBHOro ¢onpa Poccuiickoi
depepauuy, 0OpasylOILMXCs B ero jestenbHocTH. ObecreynBaeT CBOEBPEMEHHYIO
nepenaty ITUX JIOKYMEHTOB Ha rOCy/IapCTBEHHOE XpaHEeHHeE.
1.9. Bce paloThl, CBS3aHHBIE C MOArOTOBKOH, TPAHCTOPTHUPOBKOM K mepenauei
APXUBHBIX  JIOKYMEHTOB,  MPOM3BOAATCS — CWJIaMM M 332 CHeT  ILKOJbL.
1.10. 3a yrpaty u nopuy nokymeHtoB Apxupnoro domnpa Poccuiickoit denepatmn
JOJDKHOCTHBIE ~ JIMLA  OpraHMsallid,  OCYLIECTBJAIOIIEH  00pa3soBaTeNbHYyo
NeSTeIbHOCTb, HECYT OTBETCTBEHHOCTL B COOTBETCTBUM C  JCHCTBYIOLIHUM
3aKOHOJATENBCTBOM.
1.11. Ulxonpueli apxus paboTaer coryacHo nanHomy Ilonoxenuto u muamy,
YTBEPIKAAEMOMY JHPEKTOPOM 0011e00pasoBaTeNibHOM OpraHu3aLi, 1 OTUHTLIBAETCSA
nepen HUM B CBOEH padore.
1.12. KonTposnb [esTesIbHOCTH apxuBa OCYUIECTBJSIET JWPEKTOp OpPraHu3almuu,
OCYLIECTRIISIIOIIEH 00pa30BaTELHYIO AEsITe/IbHOCTD.
2. CocTaB IOKYMEHTOB apXuBa
2.1. B mroAbHLIF apxMB oCTVIIAQT:

3aKOHUGHHBIE [EJIONPOU3BOJCTBOM ILUKONbLI JOKYMEHThI IOCTOSHHOIO XpaHEHHMS,

00pasoBaBuIMeCss B JESTEBHOCTH CTPYKTYPHBLIX TOAPasieNeHuH, MOKYMEHTDI

BpeMeHHOro (cBbliie 10 jieT) cpoka XpaHeHus, HeOOXOIAMMble B MPAKTHUYECKOH

NeITEILHOCTH, JOKYMEHTbI 110 KajapaM 1 00yqaiouumes;
JOKYMEHTBI [OCTOSIHHOIO XpaHEHMs M 1O JIMYHOMY COCTaBy OpraHusanuy-
MPEeALLIEeCTBEHHUKOB;
nugHBle  (GOHALI  BeAyWIMX PaOOTHWKOB  OPraHM3allMHK,  OCYIIECTBIIIOLICH
00pazoBaTe/IbHYy0 JEATebHOCTh, NOCTYMUBLINE B aPXUB;
ciy)eOHbIe U BEIOMCTBEHHLIE H3/1aHIsT;
CIIPABOYHO-TIONCKOBBIE CPEJCTBA K JOKYMEHTaM M YUETHblE JOKYMEHTbI ApXuBa
OpraHu3aLiy, OCYIECTBISIOILEHN 00pa30BATEIbHYIO e TEIbHOCT.
2.2. CpokM XpaHeHWsi JOKYMEHTOB B apxupe 00pa3oBaresbHOH OpraHu3auuu
OTIPENIENIAOTCS COTTIACHO CPOKAM, YKA3aHHbIM B YTBEPIKICHHON HOMEHKIIATYpe JIeT.

3. 3apayn apxuBa

3.1. OcHOBHBLIME 3a0AMaMH DN MBA ABIMOTCH]
3.1.1. Opraﬂmaum XpaHeHusa JOKYyMEHTOB, COCTaB KOTOPbLIX NPEYyCMOTPCH
paszenom 2 HacTosiiero [lonoxenus o6 apxuse 0011eo0pazoBaTebHOH




OpraHu3aumu.
3.1.2. KomIyiexToBanme apxuBa 10KYMEHTAMH, 00pa3oBaBLUUMHUCA B JIEATENbHOCTH
OpraHu3aluy, OCYIECTBIISIOWER 00pazoBaTeNbHYIO AESITENILHOCTD.

3.1.3. Vuer, obecnevenre COXpaHHOCTH, CO3/IaHHE HAYUHO-CTIPABOUHOIO annapara.
3.1.4. Vcriosib30BaHus IOKYMEHTOB, HAXOSIIIMXCS Ha XPAHEHUH B apXHBE [IKOJIbI.
3.1.5. [loproroska u ceoeBpeMenHast repejaia J10KyMeHTOB ApXUBHOro (oHa
Poccuniickolt Menepauny Ha MOCTOSHHOE XPAHEHHE B FOCY IAPCTBEHHbIH
(MyHULIMTIANbHbIN) apXUB.

3.1.6. Metoanueckoe pykoBOACTBO K KOHTPOIIb 38 GOPMUPOBAHHEM U OPOPMIICHHUEM
A€J B AENOMPOU3BO/ICTBE LIKOJIBI M CBOEBPEMEHHOM Nepeaveit ux B apxuB
00pa3oBaTebHOI Opranmu3aLum.

4. DyHKUMU APXUBA IKOJbI

B CcOOTBETCTBUM ¢ BO3I0YKEHHBIMU 3alavdaMi  apXviB OCYUICCTBISICT CASAVIOLIUE

¢YHKHHHZ

4.1. Opranusyer npuem JOKYMEHTOB MOCTOSIHHOTO M BPeMEHHbIX (CBbiue 10 JIET)

CPOKOB XPaHEHHs, B TOM YHCHE IO Kaapam M O0OydalommMmces, o6pa3oBaBIIUXCs B
ACSATCNbHOCTH  LIKOJbL, B COOTBETCTBMM  C  YTBEPKICHHBIM  IpaduKoM.
4.2. ObecrieunBaeT COXPaHHOCTL W BEJET YUeT JOKYMEHTOB H (POHIOB, HAXOMALIMXCS
Ha XpaHeHUU B apXuBe obuleobpazoBarenbHOM OpraHu3alyH.
4.3. Ilpeacrasnser B rocynapcTBeHHbIH (MyHUUMNATLHDIH) apXUB YUETHbIE CBEISHHS
00 obbeme 1 cocraBe XpaHsAIIMXCs B apXHBE LIKOJILI JOKYMEHTOB APXHBHOTrO (BoH/a
Poccuiickolt Menepaunn u apyrux apXMBHbIX JOKYMEHTOB B COOTBETCTBUHM C
MOPALAKOM TOCYAApCTBEHHOTO y4eTa JOKYMEHTOB ApxuBHOro (gouuma Poccuiickoi
denepauuu.

4.4. CucremaTusupyer u pasMelaeT JOKYMEHTbI, MOCTYIAloLe Ha XpaHeHue B
IOKOJIbHBIA  apxXuB, 00pa30BaBIIMECS B XONE OCYIIECTBICHHS JESTENbHOCTH
Opranu3auuu, OCYLUECTBJISIFOLLCH 00paszoBaresbHYO JIeSITENBHOCTb.
4.5. PaspalarbiBaer rpa(yku npencrapieHns onuceil Ha paccMOTPEHHE JKCIIEPTHO-
NPOBEPOYHOH KOMMCCHMM W Tepelaud HOKyMEeHTOB ApxusHoro ¢(orma PP Ha
XpaHeHne B rocyAapCcTBeHHbIN (MYHHLIAITANBHBIH ) apXHB.

4.6. OCyYICCTBIBICT TOAIOTOBKY W HDCACTARISICT

Ha PacCMOTPEHHE U COINTACOBAHME DKCMEPTHOW KOMHUCCHHM [LHKOJIBI OMHUCH e
MOCTOSHHOIO XpaHeHHsl, BpeMeHHbIX (cBble 10 JeT) CPOKOB XpaHeHMs, B TOM
qUCIe 110 KaapaM W 00yqarouMMes, a Takke akThl O BbIIEICHUN K YHUYTOXKEHUIO
APXMBHBIX JIOKYMEHTOB, HE MOJUTEIKALIMX XPAHEHHUIO, aKThbl 00 yTpare JOKYMEHTOB,
aKTbl O HEMCNPABUMBIX TTOBPEKAEHUIX aPXMBHBIX TOKYMEHTOB;

Ha yTBEPIICHUE 3KCNEPTHO-NPOBEPOUHON KOMMCCHH YMOJIHOMOYEHHOTO OpraHa
MCTIOJIHUTENIBHOW BriacTH cyObekrta Poccuiickolt Menepauuu B cepe apXHUBHOIO
nena (manee - DI1K apxusnoro YUPEXKIACHHUST) ONTUCH J€J1 TOCTOSIHHOTO XPaHEeHNs;



Ha cornacopauue DIIK apxupHoro yupexaeHus cyonexra Poceuiickoit denepannu
(MyHULMIIAMBHOTO apXxMBa), B Clydyae HaJeNieHus ero COOTBETCTBYIOWMMM
[MOJIHOMOYMSIMH, OTIUCH JIEJT 10 JINYHOMY COCTaBY;
na cornacosanue DK apxusHoro yupexnenus cyowvexra Poccuniickoi ®Menepauyu
(MyHHLMTIANBHOTO apXMBa), B CJydae HaJeNeHHs €ero COOTBETCTBYIOLMMH
MOJIHOMOYMAMH, AaKThi 00 yTpare HOKYMEHTOB, aKTbhl O HEHUCHPaBHMbIX
MOBPEKIEHNAX aPXUBHBIX JIOKYMEHTOB;
HA YTBEPXKICHUE NUPEKTOPY IIKOJbI OTUCH JIEJ NOCTOSHHOIO XPaHEeHMs, ONHCH
BpeMeHHBbIX (cBbilie 10 JIET) CPOKOB XpAHEHUs, B TOM YHCJIE OMUCH [eJ 1O Kaapam
11 00YUarOLIMMCSI, aKThl O BBIIGNEHHH K YHHUTOKEHHUIO apXUBHBIX JOKYMEHTOB, HE
MOIJIeKALIUX XPAHEHUIO, aKkThl 00 yTpare JOKYMEHTOB, aKTbl O HEUCHPaBUMbIX
MOBPEKACHUAX apXUBHBIX JOKYMEHTOB, yTBEPIKIEHHbIE (coriacoBanHble) OIIK
WIM  TOCYAapcTBEHHBIM — apxuBom  cyObexta  Poccuiickoi — denepatun
(MyHHLATIATBHBIM ~ ADXMBOM) B Cllydae HajelleHus €ro COOTBETCTBYHOLIMMH
TIOJIHOMOYHSAMH.
4.7. Opranusyer nepenauy J0KymMeHTos Apxusroro douza Poceuiickoit denepauuu
Ha [OCTOSIHHOE XpaHeHHe B  rOCY/apCTBEHHbIH  (MyHMUMITANLHBIA)  apXus.
4.8. OpraHu3yeT v MpOBOAKT IKCIIEPTU3Y LIEHHOCTH JOKYMEHTOB BPEMEHHbBIX (CBbILIE
10 7eT) cpOKOB XpAHEHMs, HAXOJALIMXCsS HA XPAHCHWH B apXMBE LIKOJIBI B LEJIX
oTéopa IOKYMEHTOB JUls BKIIOUCHMs B cocTaB ApxuBHOro (ouma Poccuiickoit
defepaluy, a TAKKE BbISBICHMS JOKYMEHTOB, He TMOMIEKAIINX JaTbHEHIIEMY
XPaHEHMUIO.
4.9. YuactByeT B paboTe SKCHEPTHON KOMMCCHM OpraHM3alyu, OCYLIECTBIAIOLIEH
00pa3oBaTENbHYIO JESITEIIbHOCTb.
4.10. TIpoBoAMT MepONpHsTH MO O00ECMEeyeHHI0 COXPAHHOCTH IOKYMEHTOB,
HAXONAIIMXCS HA  XpaHeHud B  apxuBe OpraHU3allMM,  OCYIIECTBISFOLICH
00pazoBaTesIbHYO NeSTENbHOCTb.
4.11. Opranusyer HH(OPMUPOBAHME AIMMHMCTPALMM ¥ PabDOTHHUKOB IIKONbI O
cocTaBe MW COAEp/KaHWK JOKYMCHTOB apxuba opranmsallyu, OCYLECTBJIAIOEH
00paz0BaTENIbHY IO JIESITEJIbHOCTD.
4.12. WndopmupyeT TMoJb30BaTeel 110 BONPOCaM MECTOHAXOMKIEHHUsT apXMBHBIX

JOKYMEHTOB.
4.13. OpraHusyeT Bhblauy JOKyMEHTOB M AN IUl1 paboThl B YUHTEIbCKOH WM BO
BpeMEHHOE MOJIb30BaHKe.

4.14. VicnomnusieT 3ampochl OpraHusauuil n 3asBieHds rpaxiad o0 ycTaHOBJIEHMH
TPYJOBOrO CTaka M APYrMM BOMPOCaM  COLMAIIbHO-NPABOBOr0  XapaxkTepa, B
YCTAQHOBMEHHOM TIOPSIIKE BBIIAET KOMMM [OKYMEHTOB M apXUBHBIE CHPABKH.
4.15. Bemer ydeT MCMONL30BAHMsS JIOKYMEHTOB —apxXuBa —0OpasoBaresibHOMH
OpraHu3aLiu.

4.16. Co3naer (pOHJ MOJb30BAHMS apXUBa LIKOJbl ¥ OPraHM3yeT €ro HCrolib3oBatue.
4.17. OcylecTBJsleT BEJEHME CHPABOUHO-TIOMCKOBBIX CPEACTB K AOKyMEHTaM



WIKOJBHOrO apxuBa. CO3LaeT, MOMOJHIET W COBEPLICHCTBYET HAYUHO-CIPABOUHbIH
annapar K XPaHAIIUMC B apXuBeC AcJiaM U AOKYMCHTaM.
4.18. VwuactByer B pa3paboTKe JOKYMEHTOB OpPraHM3aLMd, OCYLIECTBISIOIIEH
obpazoBaTeNibHyl0  JIEATENBHOCTb, [0  BONPOCAM  ApPXHUBHOTO  jejida W
JeJIONPOU3BOICTRA.

4.19. OKaspiBact MCTOAMHECKYIO TTOMOULL:

« ClykOe JeNONpOU3BOACTBA  WIKOMBI B  COCTABICHMHM HOMEHKIATYpbl  Jiell,
(opMupoBaHKK U OGOPMIIEHHMH I, KOHTPOJIUPYET MPAaBUILHOCTb (POPMUpPOBAHUS
1 oopMICHMSL IeTT B IETIONPOU3BOACTRE;

« CTPYKTYPHbIM MNoJpasieieHusM 1 paboTHHKAM UIKOJIbI B MOAIOTOBKE JOKYMEHTOB
K riepefade B apXMB  OPraHu3allMM, OCYLLECTBJISIIOLIEH oOpa3zoBaresibHylo
JEATENLHOCTD.

4.20. YuacTByeT B NpOBEJEHHM MEPOMPUSITUI 110 MOBLILEHWIO KBAMUpUKALNHK
pabOTHHKOB apXUBa U CIIyKObl HEJIONPON3BOACTBA 0OPA30BaTEILHON OpraHnu3aL1Hy.

5. IlpaBa apxupa

15l BLINOJIHEHUS! BO3JIOIKEHHbIX 3ajiay u (bYI---IKLLI/II\/JI JIMLO, OTBETCTBECHHOEC 34 aAPXUB,

UMECT TPAaBo.

5.1. IlpencrasisiTe UpeKTOpY OpraHU3alnK, OCYIIECTBIIONEH 06pa3oBaTeNbHYIO
ACATEIBHOCTb, NPEUIONKEHHUS IO COBEPLIEHCTBOBAHUIO OPraHU3allkK XpaHEeH s,
KOMIIJICKTOBAHHUSI, Y1U€Ta U UCMOJIb30BAHNS ApXUBHbIX IOKYMEHTOB B apXUBE LIKOJIbI.
5.2. KoHTpOIMPOBATh BLINOMHEHNE YCTAHOBICHHBIX IPaBUI paboThl C JOKYMEHTAMHU
B CTPYKTYPHBIX MOAPA3JIC/EHUSIX OPraHr3alMH, OCYLIECTBISTOLIEH 06pazoBaTenbHyo
JEATENBHOCTD.

5.3. 3anpaluyBarth OT CTPYKTYPHBIX MOJpa3/ienieHit 1 pabOTHUKOB LIKOJNbI CBEACHHUS,
HeoOXoauMble i paboThl apXUBA, C YUETOM 00ECTIEUeH s BbIMTONTHEHUS BCEX
BO3JIOXKEHHBIX Ha apXMB 3a/1a4 ¥ PyHKLHMIA.

5.4. [laBath pazbACHEHUs! U PEKOMEHIALMM N0 BOIIPOCAM, BXOAAIIEM B KOMIIETEHLIMIO
apXuBa OpraHMU3aliu, OCYILECTBISIIOEN 00Pa30BATENbHYIO ACATEILHOCTD.

5.5. UHpOpMHUpOBATL CTPYKTYPHBIE MOAPA3AENEHUs HIKOJE O HEOOXOIUMOCTH
nepenaiy JOKYMEHTOB B ApXUB B COOTBETCTBUU C YTBEPIKIEHHBIM IPapUKOM.

5.6. [lpuHMMaTk yuacTue B 3aCeflaHUsIX DKCIEPTHON KOMUCCHH
0b111e00pa3oBaTesbHOM OPraHH3aLii, a TAKKE B SKCIIEPTHO-TIPOBEPOUHOM KOMHCCHH
YHOJTHOMOYEHHOIO Oprana NenoJIHUTENIbHOH BllacTH cyObekTa Poccuiickoil
Denepatun B chepe apXUBHOro zena.

6. OTBeTCTBEHHOCTD 32 (PYHKUHOHUPOBAHME APXHBA

6.1. Hasnauennoe HPUEAZOM JIHPCKTORA HIKONLL JIHIIO. OTBETCTBEHHOEC 3a Bejenpe

APXKBA, HECCT NMENCOHAILHVIO OTBETCTREHHOCTE 34!

* BLIMOJIHEHHWE BO3JIOKCHHBIX Ha apXuB 3a7ady U (QYHKIUH B COOTBETCTBHUM C
ASHCTBYIOLIMM 3aKOHONATENLCTBOM Poccuiickol Menepaiuu;




OpraHu3aLyio  paboTbl  apxMBa,  CBOEBPEMEHHOE M KBANM(pULMPOBAHHOE
BBIMIOJIHEHUE MPUKA30B, PACTIOPSDKEHH, NOPYUEHUH BbILIECTOSIILErO PYKOBOJCTBA,
JIeHCTBYIOMIMX HOPMATHBHO-TIPABOBBIX AKTOB 110 CBOEMY NPOMUITIO AEATENbHOCTH;
palMoHanbHoe ¥ 3QQEKTHBHOE WCIIOIb30BAHME MATEPHANbHLIX, (PUHAHCOBBIX H
KaJ[POBBIX PECYPCOB;
COCTOSIHME TPYIIOBOM 1 HCIHOJNHUTENBCKON JMCUMIVIMHBL B apXUBE, BbIIIOJHEHUE
CBOMX (DYHKUMOHAIBHBIX OOS3aHHOCTEN;
cobnronenme TpaBul BHYTPEHHErO pacropsiaka, CaHUTapHO-
MPOTUBOINMAEMUUECKOr0 PEKMMa, MPOTHBONIOKAPHON 0e30MacHOCTH M TeXHUKH
0e30MacHOCTH;
BEJIEHUE  JIOKYMEHTALIMH, TPEAYCMOTPEHHOW — JEHCTBYIOLMMY  HOPMATHBHO-
IIPABOBBIME JOKYMEHTAMH;
NPENOCTABIIEHHE B YCTAHOBIEHHOM HOPS/KE JHOCTOBEPHOH CTATUCTHYECKOH U HHOM
nuHGOPMALIUK O NESITENBHOCTH apXUBa;
FOTOBHOCTb apXuBa K padoTe B YCIOBUAX UPE3BbIUYAKHBIX CUTYAlIUH.
6.2. OTBETCTBEHHbIE 3a BeJCHUE JENONPOU3BOJCTBA, MOATOTOBKY W IPEACTaBIICHUE
JIOKYMEHTOB Ha XpaHeHME B apXuB, Ha3HAvaloTCs JMPEKTOPOM OpraHu3aluH,
OCYLLECTRIISIFOLLEH obpazoBaresbHyIo AESTENLHOCTD.
6.3. KoHTpolb [eATCILHOCTH apXmBa OCYLIECTBIISIET AMPEKTOp OpraHM3aluy,
OCYUIECTRISIOILEH 00pa30BaTENbHYO AEATEILHOCTS.

7. KomnjiekToBanue apxmusa

7.1. TloaroroBka AOKYMEHTOB K Mepejaie B apXxuB 00pasoBaresibHOW OpraHu3alnH
BKJIFOUAET OKCIIEPTH3Y HaydHOM W IPAKTUUECKOW UCHHOCTH  JIOKYMEHTOB,
odopmienue nen, COCTaBJICHHE OTHCH.
7.2. Dxcneprusa LIEHHOCTHU JIOKYMEHTOB.
7.2.1. Dxcnepmusa yennocmu QOKYMenmos — ONpPE/ICTICHHe 1IEHHOCTH JOKYMEHTOB C
HeNbl0 OTOOpa MX Ha XpaHeHHe ¥ YCTAHOBIEHME CPOKOB XpaHeHHs. DKCHepTusy
UECHHOCTH JOKYMCHTOB B O6p83()BﬂTeJTI>HOl\/’I opraMMsaliiu ocyHiecTBiseT [NOCTOSIHHO
JIeHCTRYIOLIAs AKCIIepTHAs KOMUCCHSI.
7.2.2. Drcnepmuas Komuccus, Ha3HauaeTcs MPUKa3oM JMPeKTopa IKojibsl. B cocras
DKCMepTHOM KOMMCCHM BKJIIOUAIOT HE MEHEe TpeX COTPYIHHMKOB, B TOM 4YHUCJIE B
00s13aTesIbHOM  TIOPSIAKE  JIMLO, OTBETCTBEHHOE 3a BEIEHME apXmpBa IIKOJbLI, H
JMPEKTOp MYyHMUMNAILHOrO apxusa (10 cornacosanuio). Cexperapem JKCNepTHOMN
KOMHUCCUM HA3HAJaloT cekperaps 00paszoBaTenbHON OpraHusauuu. IKCrepTHas
KOMHCCUS Ha 3acelaHMsix paccMaTpUBaeT: HOMEHKJATypy Iejl LIKOJIbl, ONMCH HE
MOCTOAHHOIO XpaHeH st U MO JIMYHOMY COCTaBY, aKThl HA JOKYMEHTDI, BLIAEIAEMbIE K
YHUUTOXKEHHUIO.

7.3. Ohopmaenue oein
7.3.1. Jlena DOCTOSIMHOTO XPaHEHUs! TMOMILIMBAIOTCs B TBEPIYIO OOJIOKKY CYPOBLIMH
HUTKaMU. JIMCTBI HyMEpPYIOTCSl B IPABOM BEPXHEM YIJIy MPOCTLIM KapaHalloM.



Konuyecrso JUCTOB B KaXKJ0M Jiesie He JOJDKHO npesbimars 250. B koHue nena wa
OTIEIbHOM JIUCTE COCTaBJIAETCS 3aBepuTeIbHas HaMUCh.
7.3.2. Ha o0noxKe nen NOCTOSHHOTO XPaHEHUs JOJDKHBI ObITh IIPOCTABJIEHDI
CJCIYIOLUIME PEKBHU3MTBI: TIOJIHOE HAWMEHOBAHME BBILIECTOSUIEH OpraHM3aluy,
HaMMeHOBaHKe —o0pasoBaTeNbHOM — opraHusalmy, Homep (MHOEKC) Jena 110
HOMEHKJIATYpPE, 3arojloBOK AENa, KOJIMYECTBO JINCTOB, CPOK XpaHEHMs MM OTMeTKa
«XPaHUTD IIOCTOSTHHOY, HOMEP orna, OITUCH, Jena.
7.3.3. Ilo OKOHYaHMM [EJIONPON3BOACTBEHHOrO rojia B O(POPMIIEHHbIE OOIOIKKH e
MOCTOSIHHOTO XPaHEHMs1 BHOCATCS HEOOXOAMMbIC YTOUHEHMs: B 3arojioBKM JieJ,
COJIepKaIMX  PacropsiIMTeNbHbIE JOKYMEHThl (IIPUKa3bl, IPOTOKOJLI), BHOCITCS
HOMeEpa; €C/IM JIENI0 C TEPENUCKON COCTOUT M3 HECKOJLKWUX TOMOB, B KKAOM TOME
YKa3blBaeTCsl KOPPECHOHEHT, aBTOP, TEPPUTOPHS, Apyrue mAanHbie. B KaxnoMm Tome
yKasblBaercst aara (UMcIo, Mecsll, rojl) Havyana ¥ OKOHUAHHs JaHHOro Toma. TouHbie
J@Thl  MPOCTaBJISIIOTCs  Ha 0OMOXKKax JUIst  OBICTPOrO TMOWCKA JOKYMEHTOB B
NOCJIeNYIOUIeM; H3 3aBEPUTENbHOM HAANMCH Ha OOJNIOKKY Jejla BbIHOCUTCA

KOJTMYECTBO JJUCTOB B Jene.
7.3.4. Haarnvucu na o0Gnoxkax HAEJT HOCTOSIHHOIO M JOJIFOBPEMEHHOIO XPaHCHHM I
cenyer POU3BOAUTDL YETKO, CBETOCTOMKHUMHU HEPHUIIaMHU.

7.3.5. s yuera KOJMYECTBA JIUCTOB B Jiefie U (DUKCALMM OCODEHHOCTEH uX
HyMmMepauuy Ha OTACIbHOM JIMCTE COCTABJISETCSl  3aBEpPUTENbHAs  HajIKCh.
7.3.6. B zaBepuTenbHON HAaAMMCH YKa3bIBAETCSl KOJNIMYECTBO JIMCTOB (LM(ppaMHu |
MpONUCLIO) B JAene. 3aBepuTelibHash HaAMUCL MMOANMCLIBAETCA COCTABUTENEM C
YKa3aHuem ero JOJDKHOCTH " JIaThI COCTaBJICHHS!.
7.3.7. BHYTpEHHAS ONUCL COCTABIISIETCSt K JIENaM [OCTOSHHOIO ¥ J0JArOBPEMEHHOr0
(cBeiime 10 ner) cpoka XpaHeHus, C()OPMUPOBAHHBIM MO  Pa3HOBHIAHOCTSIM
AOKYMEHTOB, 3aroJIOBKM KOTOPBIX HE pPacKpbIBAlOT KOHKPETHOE CONEpIKAHME

JOKYMEHTOB (ocobo LIEHHBIE, JIMUHBIE nena 7 ap.).
7.4. Onucanue OQOKyMenmos NOCHOSAHHO20 CPpOKa xparnenus
7.4.1. Onucu cocTaBNAIOTCS Pa3ieNbHO Ha Jiefa MOCTOSHHOTO XPAaHEeH s 10 OCHOBHOH
JESATETBHOCTH U Ha aena 1o JTUYHOMY COCTaBy.
7.4.2. Onucu COCTABJISIOTCS JEJIONPOU3BOJUTEIIEM.

7.4.3. Onuncek Benercsi B eMHON BaJloBOW HyMepauMu B TEUEHHE HECKOJbKUX JIET.
7.4.4. Ha nena ¢ MCTEKIIMM CPOKOM XPAHEHMsI COCTABISETCS aKT 00 YHHUTOKEHUH.
7.4.5. Tlo oOKOHuUaHWM  HENONPOM3BOJCTBEHHOIO roma B  00pa30BaTesbHOIN
OpraHM3auMu MpPOU3BOAUTCSI OTOOP HOKYMEHTOB IOCTOSHHOI'O CPOKa XpaHeHWs s
BKJIHOUEHHA UX B OMUCh. ONUCh COCTOMT W3 IOJOBBIX PA3/IENoB, BHYTPU roja Jena
pacrionararoTcst Mo CTENEeHW 3HAYMMOCTH ¢ Y4YeTOM HOMHMHAJIBHOIO TpPUHIHNA (B

COOTBETCTBHHU C HOMEHKNaTypOH o0pazoBareNbHOM OpraHu3aluu).
7.4.6. Onucu coCTaBIIAIOTCS PA3/EIbHO Ha JIENa ITOCTOSHHOTO XPAHEHHS 10 OCHOBHO
JEsTeIbBHOCTH " Ha aena no JTHYHOMY COCTaBy.

7.4.7. Ornucu COCTaBJISIFOTCS CeKpeTapem.



7.5. dena epemennozo xpanenus 0QOPMIIOTCS YIIPOLIEHHO: OHM HE MOALIMBAIOTCS,
JIMCThl B HUX HE HYMEPYHOTCS, YTOUHEHHE Ha O0N0XKKAX HE [TPOU3BOAUTCS, ONMCH Ha
7leNa He COCTaBJISAIOTCS, YUeT BEIeTCsl [10 HOMEHKIIaType Aell.
8. YciaoBust XpaHeHUs JOKYMEHTOB apXHBa IIKOJIbI

8.1. JloxyMeHTBI apXuBa XpaHITCS B apXMBOXpaHWJMILE 00UIe00pa3oBaTENbLHOM
OpraHu3aLuu.

8.2. He gonyckaeTcst pa3MeiieHle apxuBa B MOABAIbHbLIX W YEPAAUHBIX MOMELIEHHSIX
ILIKOJIBL.

8.3.  ApXMBOXpaHWTHLIE  JODKHO  ObITb  yAaNeHo  OoT  J1aboparopHbIX,
MPOM3BOJCTBEHHBIX, OLITOBBIX TOMEUEHHH M HEe uMeTb O0LMX ¢  HHUMH
BEHTWIISILMOHHBIX  KAHaJIOB.  APXMBOXPAHWIHLIE  OTHENSETCs  OT  COCEIHHMX
TIOMELIEHUH HECTOPaeMbIMU CTEHAMU H IIEPEKPBLITHSIMU C NPEe/IaMi OTHECTONKOCTH
He MeHee JByX uacoB. B apXWBOXpaHWIHMILE HE JOIycKaeTcs TNpokmamka Tpyd
BOJIOCHAOKEHUS M KaHAM3aUMK, TEXHOJIOrHYECKHE WKW OBITOBBIC BbIBOJbLI BO/IbI.
8.4. ApXMBOXpaHWNIMILE [OMKHO HMETb €CTECTBCHHYIO MM HCKYCCTBEHHYIO
BeHTWJISIINIO,  ODECIEUMBAIOIIYIO  PELMPKYIALUMIO  BO34yXa,  CTAOMJILHOCTb
TeMIepaTypHO-BIAKHOCTHOTO pexuma.
8.5. Bce mnocrynaiompe B apxuB obpazoBaresbHOM OpraHu3alnyd  JTOKYMEHTBI
pasMeIaloTesl B apXMBOXPAHMJIMIIAX HA CTAUMOHAPHBIX M/WIK  MEPeIBIKHBIX
METAIFIMUSCKUX — CTEJIaKax, B METaUIMUecKux 1kadax WiIv  KOHTelHepax.
8.6. CreNnaku A0HKHBI ObITh YCTAHOBIIECHbI NEPNIEHUKYIIAPHO CTEHAM ¢ OKOHHBIMH
MpOEMamMu, a B MOMELICHHH 0€3 OKOH - ¢ YUeToM OCOOEHHOCTEl NOoMelleHHs
obopynosanns. He omnyckaercs pasMelleHHe CTeSIaKeH BINIOTHYIO K HapyKHbIM

CTCHaM 3 aHs1 H K NCTOUHHKaM Tera.
8.7. Paccrapopra  creniakeil W 1l I‘\"Z{i(l)QB OCYLICCTRIACTCS B COOTBETCTBHM —CO

CHeNVIOIUWMMK THE OOBAHMIML

pACCTOSTHUME MECLY PsiIaMM cTestnankelt (rnastblit npoxon) — ne mexnee 120 em;
paccTostnue (IPOXoJI) MEXy CTeJutakamu — He MeHee 75 M,
pACCTOSIHUE MEN(ly HApYXKHOW CTEHOW 3/aHusl M CTENNKamMu, napasieibHbiIMK1
CTeHe — He MeHee 75 CM;
PacCTOSHIE MEXK/Y CTEHOW W TOPLOM cTenyaxa uimu uikada (00xon) — He mexee 45
cM;
paccTosHUe MEXKLy NOJIOM W HIKHEl okol crennaxa (Kada) — He MeHee 15 e,
B LIOKOJIBLHBIX 3TaXKax — He meHee 30 cm.
8.8. TIpOTHBOTIOKAPHDBIM PEXKUM B 3HaHUAX, T Pa3MELIAETCS apXuB LIKOJLI, W B
apXMBOXPAHMIMILAX  yCTaHaBiuWBaercss B coorserctsud ¢ llpaBunamu
[IPOTHBOIIOKAPHOTO peskumMa B Poccuiickoit depepaun ot 16 centsiops 2020 roza
Nel1479.
8.9. ApXUBHBIE JIOKYMEGHTBI CIelyeT XpaHUTb B TEMHOTE.
8.10. 3ammra [JOKYMEHTOB OT JeicTBus cBeTa OOECIeYHBaeTCss XPaHEeHUEM
JOKYMEHTOB B Kopobkax, mamkax W repemnerax, B mkadax WM Ha CTellaxax



3aKPBITOrO TUIIA.
8.11. YpoBeHb HCKYCCTBEHHOIO OCBELIEHHS B KHUIOXPaHUIIMILIAX JOJDKEH COCTABIISITh
He Menee 100 JIIOKC.
8.12. B apXUBOXPAHMIHIIE _ JUisi  XPAHEHHS  JIOKYMEHTOB  VCTAHABIHBAIOTCS

CHCAYIONINEC HADAMCTDBL TCMIEDATYPHO-BIEDKHOCTHOIO NEHCHMA

© Ul XpaHeHus NOKYMEHTOB Ha OYyMaXXHOM HocuTene — Temneparypa 17-19°C,

OTHOCHTEJILHAS BJIAYXKHOCTL Bo3ayxa — 50-55%.
8.13. Ilomeluenus apxuBa oOpasoBaTeNbHOM OPraHU3aluu JOJDKHbBI CONEPIKATHCS B
HUCTOTE, B  YCIOBMSIX, MCKIIOUAIOLIMX BO3MOMHOCTb TOSIBJIEHHS  [UIECEHH,
HACEKOMBIX, TIbUIH.

9. 3ak/oYHUTENbHBIC MOJIOMKEH s

9.1. Hacrosiuee Tonoxenue o6 apxuse sBASETCs JOKaIbHBIM HOPMATHBHBIM aKkTOM,
npunpmaercst Ha OOuiem cobpaHun pabOTHUKOB LUKOJBI U yTBEPKAACTCS (JIHGO
BBOAUTCS B [CHCTBHE) NPHKA30M AMpeKTopa 001ieo0pasoBaTenbHoi OpraHu3aliiy.
9.2. Bce wu3MeHeHWs M JIONOJNHEHHMs, BHOCHMBIE B HACTOAIIEE [TonoxeHue,
opopmiIsIOTCS B MMCbMEHHOM — opMe B COOTBETCTBHM NEHCTBYIOUIUM
3aKOHOaTEJILCTBOM Poccuiickoi Denepaumn.
9.3. Tlonoxenne o6 apxuse 06uIe0GpazoBaTeNLHON OpraHu3alum NPUHUMAETCST Ha
HEONpeNeNeHHbIA CPoK. M3mMenenus u pononHenust K [ToJ0MEHNI0 MPUHUMAIOTCS B
nopske, IIPENYCMOTPEHHOM n.9.1. HACTOSALLEro [Tonoxenus.
9.4. Tlocne npunstus ITonoxeHust (WM U3MEHEHMI W JOMONHEHUH OTHENbHbIX
MYHKTOB W pas/esioB) B HOBOH pelakLMU TIPEbIAylas peiaklus aBTOMATHUECKH
YTPauMBacT CHILY.






