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1. 061[1!’1@ MMOJTORECHI S

1.1. Hacrosiuee /lonooswcernue 0 nopsioxe 6e0eHUsl JUYHBLX den
pPabomHuKo8 OpraHu3alii, OCYILECTBISOIEN 00pa30BaTENbHYIO AEATENIBHOCTD,
pazpabortano B cooreercTBUM ¢ MDenepanpHbiM 3akoHOM Ne 273-D3 or 29.12.2012
«O0 obpaszoBanuu B Poccuiickoit Menepaunm» ¢ uaMeHeHusmu ot 2 uronst 2021 roja,
®enepanbabiM 3akoHoM oT 27.07.2006 Ne 152 «O mnepcoHabHBIX IaHHBIX» B
pemaxkuuu ot 2 utons 2021 rona, Ipukazom denepaibHOro apXUBHOIO areHTCTBA OT
23 nexabps 2009 roma N 76 «O06 yTeepxaeHMM MeTOAMYECKUX PEKOMEHIALHH 110
pazpaboTke UHCTPYKUMH [0 JIQNONPOU3BOACTBY B  (pelepalibHbIX  OpraHax
UCNIOJIHUTENLHOU  BilacTuy, Ykazom [lpesunenta ot 30.05.2005 Ne 609 «O6
yTBepaeHun [lomoxkenust 0 repcoHabHBIX JaHHBIX TOCYJAPCTBEHHOIO CIy’Kallero
Poccuiickoit @enepauny 1 BeJICHWH €ro JIMYHOTO Jienay B peaakuuy ot 23 uronsa 2019
rona, TpynoeeiMm Konexkcom Poccuiicoit denepaunu, KonnekTUBHBIM OTOBOPOM,
Ycrasom  MbBOY  COII  Nel0  IlpenropHoro  MyHULMNANBHOIO  OKpyra
CTaBponoibCKoro Kpasi.
2. Jlannoe Ilonoxenune orpejenser MopsiOK BEACHHUS JIMUHBIX JI€Jl NEAaroros u
MHBIX COTPYAHMKOB M paOOTHHUKOB LIKOJbI, OMPENeseT MOpsaoK (OPMUPOBAHMS,
yuyeTa W XPaHEHHUs, BBIAUU JIMUHBIX JIeJl BO BPEMEHHOE TMOJb30BAHHE, a TaKKe
OTBETCTBEHHOCTh, IpaBa pabOTHHWKOB M AMPEKTOpa 00pa3oBaTENbHON OpraHu3alui.
1.3. Hacroswmee Ilonoxeune yTBepKkaaeTcst MPUKA30M T10 ILHKOJE W SIBJISIETCS
00s3aTeNIbHbIM [Tt BCEX KATEropmid [eJarorM4eckux W Apyrux cOTPYAHUKOB LIKOJIbI.
1.4. Benende NnuuHBIX € TMEAAroroB W COTPYAHUKOB IIKOJBI BO3Jlaraercst Ha
CrienuaiicTa 110  KajapaMm OpraHu3aluM, OCYUIECTBISIOWEH 00pa30BaTeNnbHYyO
NEesITeNIbHOCTb.
1.5. JluuHoe neno — OCHOBHOM [OKYMEHT I€PCOHAJIbLHOIO YUeTa, COAepKallui
HanOosee MOJIHbIE CBeIEHUsl O PabOTHUKE OOpa30BaTENILHOW OpraHu3aluud M €ero
TPYMOBOM HeATeNbHOCTH. B JuuHOe nAejlo BHOCATCS CBEHACHMS, CBSI3aHHbIE C
MOCTYIICHUEM Ha padory U YBOJIbHEHUEM.
1.6. Cenenusi, cofepkaliiecst B JIMUHOM JleJle, OTHOCATCSI K KOH(pHUIeHUMaTbHOI
HHPOPMaUMY, HMEIOT OrPaHUUYCHHbIH JOCTYN W pasryiallieHHI0 He [MOAJeKar.
1.7. Jluunoe neno Bemercss B TeueHwe Bcero nepuoga paboTtel  paboTHMKA.




1.8. Benenue HECKONBbKHMX JMYHBIX JA€l OAHOrO paboTHUKA oOpa3oBaresbHOM
OpraHu3alyy He 0Ty CKaeTcs.
2. Ilopsinoxk popMupoBaHUs JIHUYHBLIX €] COTPYAHUKOB

2.1. DopMUPOBAHKE JIHYHOTO [IEN1a NTENAroroB U COTPYAHMKOB 00M1e00pa3oBaTenbHOI

OpraHu3alyy IIPOU3BOJUTCS HEMOCPEICTBEHHO nocrne npuema B
00111e00pa3oBaTENbHYI0 OpraHu3aLyio WM NEPEBOMA NIEIarOroB ¥ COTPYIHUKOB W3
Ipyro# o0pazoBaTeNbHOM oprafusatuu.

2.2. B COOTBETCTBMM C HOPMATHUBHbLIMU INOKYMEHTAMW B JIMUHbLIE J€ja MENaroros M
COTPYOHHUKOB OpraHM3alMy, OCYLIECTBIIIOWEH 00pa30oBaTeNbHYIO JAESITeNbHOCTD,
BKJa1bIBAIOTCS CHEYIOLIME JIOKYMEHTbI:
LUtst riejiaroros:

3asBJICHHE O TIpUeMe Ha paboTy;

3asIBJICHUE O COTJIaCHM Ha 00paboTKy NepcoHabHbIX AaHHbLIX MNe1arora;

cripaBKa O Hanuumu (OTCYTCTBMU) CYAMMOCTH M (WiM) Qakra yrojoBHOro

IIpecIenOBanns, BbIJaHHOIO COOTBETCTBYIOLIMM OPraHOM IPaBONOPSIIKa;
aBTobHoTpadus;
KOIIUS NACnopTa Ui UHOIO JIOKYMEHTA, YAOCTOBEPSIIOLLETO TUUHOCTD;
KOTIHSI CTPaxXOBOTO CBUAETENILCTRBA MEHCHOHHOIO CTPax0oBaHNUS;
KOTUSI UWACHTUPUKALUMOHHOTO HOMEPA HAJIOTOIIaTeNbILMKA;
KOIMUSI JOKYMEHTa BOWHCKOrO yueTa ([Jisl BOCHHOOOS3aHHbIX);
KOTTHUSI CBUJIETEILCTRA O 3aKIIOUeHNH Opaka (Npr HaIu4Ium);
KOTIMSI CBUACTEIbCTRBA O PONKACHUM JIETEH (NPpH HATUUNHN);
KOTTHH IOKYMEHTOB 00 00pa30BanHinu;
KOMUM JIOKYMEHTOB O KBaJM(PHUKALMM WM HAIMUME CHeUHalbHBIX 3HaHMN (npu
HATTUUHH);
KOTTUU aTTeCTALMOHHbBIX JIUCTOB (MPH HATMYKHN);
KONMHW JOKYMEHTOB O HarpaxaeHuu (Npu HaJlmuuu),
XapaKTePUCTHUKK, PEKOMEHATENIbHbIE TUCbMa (TIPH HAJIMUKHK );
npuKas o npuemMe Ha padoTy;
MpUKa3 O MEPEBOJIE HAa UHYIO IOJIKHOCTD (MPU HAJIAUMK );
JIOJDKHOCTHASI MHCTPYKIMS (OJKHOCTHBIE MHCTPYKLIMKM C MOMEHTA Ha3zHAuCHMs Ha
BCE JIOJIKHOCTH );
TPYAOBOH [Or0OBOP (C MOCIEAYIOLMM BKJIIOUEHHEM JIONOJHHUTENbHbIX COrNauleHni
K TPYZIOBOMY JIOTOBODY);
TPYIOBYIO KHUXKKY;
MEINLUMHCKYHO KHIKKY.
s paGOTHHKOB:
3asiBJIEHUE O NIpUeMe Ha padoTy;
3asiBJIEHHUE O COTJIACHH Ha 00paboTKy MepCcOHaNIbHbIX JIAHHbIX NENarora;
crpaBka O HaJlM4uM (OTCYTCTBMM) CYAMMOCTM W (WMiaM) Qakra YroJoBHOIO
MpecrielOBaHMs, BbITAHHOTO COOTBETCTBYOLIMM OPraHOM [IPaBOIIOPSIIKA;




» aBTobuorpadus;

o KOIUA racrnopra Wid KHOro JOKyMeHTa, YIIOCTOBEPSIOWETO IHUHOCTD;

e KOIHS CTPaxoBOro CBUACTENbCTBA [IEHCHOHHOIO CTPaXOBaHUS;

¢  KOIMUS UACHTUPHUKALMOHHOIO HOMEpa HAJIOTOTIATENbILHUKA;

o KOIHS TOKYMEHTa BOUHCKOTO yyeTa (1717 BOHHOOOS3aHHBIX);

¢ KOIHUS CBHIETENBLCTBA O 3aKJIIOUEHMH Opaka (1Mpy HATUIHUHN);

o KOIUS CBUIECTENBLCTBA O POXKACHNUHN AeTel (MpH HATMUUH);

e KOINWH AOKYMEHTOB 00 00pa3oBaHuu;

e KOIMWH AOKYMEHTOB O HArPAXKACHNUH (NMPH HAJIMUUHU);

o XApPaKTEPHUCTHKU, PEKOMEHATEbHbIE MHCbMa (TP HAIMYHN);

e npuKas o npueme Ha padoTy;

s TPHUKA3 O NEPEBOE HA HHYIO JOJIKHOCTD (TIPH HAJIMYUH );

s JIOJDKHOCTHAS UHCTPYKLMS (JIOJIPKHOCTHbIE MHCTPYKLUMK C MOMEHTA Ha3HAUEHUS HA
BCE IOJDKHOCTH);

e TPYAOBOH J1OroBop (C MoCieayouiM BKIIOUEHUEM [ONOJHUTENbHbIX COrJlalleHuit
K TPYJOBOMY JIOTOBOPY );

s TPYJOBYIO KHIKKY;

o MEIMLMHCKYIO KHIKKY.

Paboronarens odopmisier:

e TPYIOBOI IOTOBOP B ABYX K3EMIUISIPAX;

« TpUKa3 o TpueMe Ha padory (0 MepeMeleHny Ha IPyrue J0JKHOCTH);

o JMuHYyI0 KapTouky No T-2;

¢ JIOJDKHOCTHYIO MHCTPYKIIMIO B JIBYX DK3EMIUISIPaX.
PabdoTtoiaresb 3HAKOMUT:

e C HOPMATHMBHO-IPaBOBLIMM JOKYMEHTaMM wIKOJbl (YcraBoM, KomieKTHBHBIM
noroBopow, [IpaBunamu Tpya0oBOro paciopsaKa u Ip. JOKaIbHBIMU aKTaMH );
¢ C JIOJDKHOCTHOM MHCTPYKLHEH;
¢ [IPOBOAUT BBOAHBIA MHCTPYKTAXK, HHCTPYKTK IO OXpaHe TpyAa, UHCTPYKTAXK 110
MPOTUBOMOKAPHOH OE30MaCHOCTH.
2.4. IlepBuunoe oopmiieHre TUYHOTO Jiera NPexycMaTpUBaeT:

e T[IPUCBOCHHE JIMUHOMY JeJly HOMEpa COTJIACHO JKypHaly ydera JIMYHBIX el
(npunoxenue No 1);

o IpocTaBiieHue Ha oO0JoXKKe JuuHoro nena (npunoxenwe No 2) crenyrolmx
PEKBHU3MTOB:  WHAEKC jejia (B COOTBETCTBMM €  HOMEHKJIATYpoH e

O6Lu€06pa3OB’dT€ﬂ bLHOMH OopraHusaluy; ITOJIHOC HaABMMCHOBAaHHEC
06meo6p33013a"ren51-101>’1 opranmsanui, HOMEP JHUYHOIO [Jeja; (pElMPUlI/ISI UM
OTUECTBO pa60'n—1m<a. B MMEHUTEJIbHOM HNagexxe, narbl — TOJ Hadala W ToA

OKOHYaHUs BEACHKWA Aea, KOJIMYCCTBO JIMCTOB, CPOK XPAHEHUSI,
IOMCHICHHE AOKYMCHTOB, HOJICKAUHX XPaHCHHUIO B COcCTape JIMYHbBIX MG, B
XPOHOJIOTHYCCKOM MOPsIAKE:




- BHYTPEHHSsl  OOMCb  JOKyMeHTOB  gena  (mpuioxkenue — No  3);

- JUYHBIA  JIUCTOK no yueTy KaJpoB (mpunoxxenust  Ne  6);
- 3asiBIICHUE 0 rnpueme Ha paboTy;
- npuKas 0 npueme Ha padory;
- TPYJOBOH JIOroBOp;
- JIOrOBOp O IOJNHOM MarepuanbHOM OTBETCTBEHHOCTH (echnu  paboTHUK —
MaTepuanbHO OTBETCTBEHHOE ULo);
- XapaKkTePUCTUKU U peKoMeHaTebHbIe nMchbMa;
- corjacue Ha o0OpaboTky epCcoHabHbIX JAHHBIX.

2.5. JlucTnl JOKYMEHTOB, TOMEILEHHBIX B JIMUHOE JEJIO, TOJJIENKAT HyMEpaliH.
2.6. C uenbto obecrnieueHuss HauIexalled COXPaHHOCTH JIMUHOrO JeNa MeJaroros u
COTPYIHHUKOB 00111€00pa3oBaTeNbHOM OpraHu3aiuy 1 y100cTBa B 00palleHHN C HUM
npu (GOpMHUPOBAHMM JOKYMEHTBI [IOMELIAIOTCSs B OTAGIbHYI nanky. [lpu
YBOJbHEHWHM  PAaOOTHHMKA MPOLIMBAIOTCS  HUTKaMW W CJAIOTCSd B apXuB.
2.7. BHYTpeHHssl ONUCh JOKYMEHTOB, HMEIOUIMXCS B JIMYHOM JeJie, A0/DKHA
CoZiepaTh CBEICHHMSI O MOPSIAKOBBIX HOMEpax, HAMMEHOBAHMAX MAOKYMEHTOB JieNa,
KOJIMYECTBE JIUCTOB, JATax BKJIIOUEHUs JIOKYMECHTOB B JIMUHOE JICJIO M H3BATHS M3
Jena, a  TakKe  KeM  M3bAT  JOKYMEHT M 10  Kakol  mpuuuHe.
2.8. BHyTpeHHsAS ONMCh COCTaBJISAETCS Ha OTAEJIBHOM JIMCTE MO YCTaHOBJIEHHOI
dopme. JIuctnl BHYTpEHHEH OrucH HYMEpPYHOTCs! OTHENBHO.
2.9. Tlpu moAroToBKe JIMUHBIX JIe] K MEpelavc Ha XpaHeHUEe K BHYTPEHHeH onucH
COCTaBJISIETCS MTOrOBas 3aluCh, B KOTOPOM ykazbiBaeTcs UuppamMu H NPOIUCHIO
KOJTHYECTBO BKITFOUEHHBIX B HEE JOKYMEHTOB U KOJIMUECTBO JINCTOB Aela.

3. [lopsaox BexeHusl JIMYHBIX Jed  TeJaroroB W COTPYAHHKOB
OpraHu3aulHu, OCYUIeCTBJISIIOLICH 00PA30BATEIBLHYIO IESITEIbHOCTD

3.1. JluuHoe neno memaroros M COTPYAHHMKOB 00Le00pazoBaTeNbHON OpraHu3alum
BENETCs B TEUEHHE BCEro nepuona padboThl KKAOTO I€1arora U cOTpyIHHKa B
ob1ieobpazoBarenbHON OpraHH3aLHH.
3.2.  JlanpHe#ilee BeAEHME JIMUHOrO  Jejia  [elaroroB W COTPYIHMKOB
obiieo0pa3oBaTelbHON  OpraHnu3alyy  [IPEyCMaTPUBacT TOMEIICHHE B JIEI0
JIOKYMEHTOB, 00pasylolIuxXcst B Tpolecce padoyed NesTeIbHOCTH W HMMEIOLIMX
3HAYEHWE JJIsl TPYIOBbIX OTHOUWIEHHH:

JIOTOJTHEHUE K JIMUHOMY JIMCTKY TIO YUETY KaJapoB;
JIOTIOJTHUTEJIBHBIE COTTIAlIeHUsI K TPYIOBOMY JIOTOBOPY;

KOIIUK TIPUKA30B 110 JIMYHOMY COCTaBy, KOTOPbIE KacaloTcs Ie[aroros u
COTPYAHMKOB 001e00pazoBaTesibHON opranusaluu;

OT3BIBBI JOJDKHOCTHBIX JIMI[ O TIefarore M cOTpyJHMKe o0uieoOpa3oBaTesibHOI
opraHuzauuu;

KOMUW JOKYMEHTOB O IOBBILIEHUH KBaJM(PUKALMH;

KONuK cepTuhuKaToOB, rpaMoT;



JMCT — 3aBEPUTEJIb 1eJ1a (COCTABISIOT IPU Caye JIMUHOrO JENa B ApXUB);

MHBIC TOKYMCHTRLI.
3.3. B uensgx obecrieueHnst KOHTPOJIS 3a COXPAHHOCTHIO W AKTYalbHOCTBIO JIMUHBIX
aen B obueobpazoBaTeNbHON opranu3aluy exeronHo (He no3avee I kpaprana roja,
CNIEAYIOWIErO 3a OTYETHBIM) [POM3BOIWTCS INPOBEPKA KX HAJUUMS M COCTOSTHHSI.
3.4. ExxeromHyro TMpOBEPKY COCTOSIHUSI JIMUHBIX JleJl Ha TPEeIMET COXPaHHOCTH
BKJIIOYEHHBIX B HETO JOKYMEHTOB IPOBOJMT CIELUATIbHO co3faHHas komuccus. O
MPOBENEHHBLIX MPOBEpPKax JejaeTcsi OTMETKAa B JIACTE O Pe3ysbTarax eKeroJHou
[MPOBEPKH COCTOSIHUSI W HAIMYMs JIMUHOro Aena (npuoxkende Ne 5) u cocrapnsiercs
aKT. PesynbTaTbhl NMPOBEPKU JIMUHBLIX JIeJI B 00s3aTENILHOM IOPSAKE NOBOAATCS [0
aupekTopa 061eobpazopaTenbHONR Opranu3annn.

4. ﬂopsmmc y‘léTﬂ H XpaHeHUs JUYHLIX JeJI HEJaroros u COTpyaAHuKoB
oOpranu3saiuu, OcymeC’TBJ'lﬂIOH(eﬁ 06pﬂ30BaTeJII)Hle AeATECIbHOCTD

4.1. XpaHeHWe M YyueT JHMUHBIX AEJ TMeNaroroB U COTPYAHUKOB OpraHu3alvH,
OCYLIECTBJISIIOIIEH  00pa3oBaTe/IbHY0 ACSTENBHOCTL, OPraHU3YIOTCA C  LENbIO
ObICTpOro U 0e301KMOOYHOr0 MOUCKa JUUHBIX JIeJ, O0ECNeUeHuss UX COXPaHHOCTH, a
TaKKe 00ecreueHus KOHPUICHIMAILHOCTH CBEICHNH, CONEPKALLINXCS B TOKYMEHTax
JIMYHBIX aedt, oT HECaHKLMOHHUPOBAHHOIO IOCTYyTIA.
4.2. Jluunble J[ena  COTPYAHWKOB XpaHsTcst B ceifde obuieodpasoparesibHOM
OpraHu3aluu.

4.3, TpymoBble W MENUIMHCKUE KHIDKKM XpaHSTCS OTHENIbHO B celde.
4.4, Jloctyn K JIMUHBIM JIeJlaM 11€JlaroroB W COTPYIAHMKOB 0011eoOpa3zoBaresibHON
opraHuzalny  HMMEIT TOJIBKO CeKpeTapb, CIHELMaIMCT 110  Kaapam, AUPEKTOop
obuieoOpazoBareiibHON Opra"n3auuy J100 3aMeCTUTENM IUPEKTOPA IIPH UCTIONHEHUU
o0s3aHHOCTEH IMpeKTopa o011e00pazoBaTenbHON Oprasu3auuu.
4.5. CucremMaTH3auus JIMUHbIX I [elaroros U COTPyIHUKOB 0011e00paz0BaTebHON
OpraHmM3alMy MPOU3BOAUTCS B andaBUTHOM HOpsJIKE.
4.6. Jlnuuble nena NnenaroroB W COTPYAHUKOB 00LI€00Pa30BaTENbHON OpraHu3aLyy,
MMEIOLLIMX FOCYNapCTBEHHbIC 3BAHMS, [1PEMHH, HArpajbl, YUEHbIE CTENEHU U 3BAHMUS,
XPaHATCS TMOCTOSIHHO, @ OCTAlbLHBLIX COTPYAHUKOB — 75 JeT C roja yBOJIBHEHWUS
paboTHuka (B cooTBeTCTBHHU C [lepeuHeM THUIIOBBIX YIPAaBIEHYECKUX JOKYMEHTOB).

5. lopstnok BbIAAYM JIMYHBIX /1€l BO BpeMeHHOoe NM0JIb30BaAHUe

5.1. Boulgauya auuHbiX Aesl (OTAENbHbIX JIOKYMEHTOB B COCTaBE JIMUHOTO JENa) BO
BpEMEHHOE MOJIL30BAHUE MIPOU3BOIAUTCS c paspeleHus JIUpEKTOpPa
o0111e00pazoBaTeIbHON  Opraiu3aunyd Mo  3asIBIEHUIO COTPYAHMKA OpraHu3allui,
OCYLLECTRIISIIOIIEH obpazoBaTebHYO NEeSITeNbHOCTD.
5.2. Pabora (o3HakomiieHHE) C JUYHBIMM JE€JaMU IefaroroB U COTPYIHHUKOB
o0ueobpaszoBaresibHOW  OpraHM3aluu MpOU3BOAUTCS B IIPUEMHONH aupexkTopa. B
KOHLE pabouero JiHs Cekperapb WM CIEeUUAIUCT M0 Kajpam o0s3aHa yOenuThbecs B



TOM, 4TO BCE JINUHbIC €A, BbIAAHHDLIE BO BPEMEHHOE I0JIb30BaHKe, BO3BpAllCHb! Ha
MECTO XpaHEHMs U €CTb JIM HEOOXOAMMOCTb ISl MPUHATHS MEP K MX BO3BPALIEHHIO
WITH PO3BICKY.
53. @axr BbZAYM JIMUHOTO Jena (UKCHPYETCs B  KOHTPOJBLHOM OKypHae.
5.4. 3paTHe OTAEIbHBIX JOKYMEHTOB U3 JIMUHOTO JEja MPOU3BOIUTCS C paspeiueH s
AupexTopa o0L1e00pa3oBaTENLHON OpraHu3alny ¢ 0(pOPMIECHUEM COOTBETCTBYIOLIEH
3amucu B rpade «llpumevanue» BHyTpeHHeil onwucu. [lpu BpeMeHHOM H3bLATHU
JOKYMEHTa Ha €ro MecTo (MeXAy JIMCTaMM COCEIHMX JOKYMEHTOB) BKJIabIBAETCS
CTPABKA-3aMECTHTENb C YKA3aHWEM JaTbl M TPHUYUH U3BSTHS C MOMAINUCHLID JIMLA,
BBIIABLUErO JIOKYMEHT, W TOMITUCLIO JIMLA, [IOJIYUMBIIErO €ro BO BpeMeHHOE
MOJIb30BAHUE.

6. OdopmiteHne TUUYHBIX JeJ Mepe caaveil B apXuB

6.1. Odopmnenve TUUHBIX JEJ JJIs TIEPEayyt B apXUB TIPOU3BOIUTCS CIEUHATUCTOM
no kazpam obuieobpazoBarebHON opraHuzaluy. DTa npoleaypa BKIoJaeT:

TIOIUMBKY (IIEPETUIET) Jlena;

YTOYHEHHUE HYMEPallM JUCTOB JIeI1a;

COCTaBJICHUE JIMCTa-3asepuTens (npunoxenne Ne 8);

cocrapienue (YTOuHeHue) BHYTPEHHEHN OIUCH;

BHECEHUE YTOUHEHUIT B PEKBU3UTHI JINLIEBOH 0OJIOKKH ema.
6.2. JIuct-3aBepHuTeNb Aefa JOMKEH MOANNCaTh €ro COCTaBUTelb, NIPU 3TOM JIenaeTcs
pacuimdpoBka JO/HKHOCTH M MOANMCH, NpocTaBisiercs para. B npouecce
WCTIONb30BaHMS  apXMBHBIX  JIOKYMEHTOB B JICTE-3aBEPUTEIIE  [IEJALOTCS
COOTBETCTBYIOILLME OTMETKM. Ecnu neno moawurto 6e3 JucTa-3aBepuTess, TO ero
crenyer HaAKJICUTh Ha BHYTPEHHIOIO CTOPOHY 000K aena.
6.3. C uenpto obecrieueHust COXPaHHOCTH JIMUHbIX JIEJI PEKOMEHLYeTCsl:

O0OBEMHATh WHIMBUILYAIbHbIE JIMYHBLIE [EJIa YBOJEHHBIX COTPYAHUKOB B OIHY
obnoxky (oObeMHEHHOE JIeJI0) C TAKMM pacueToM, 4Tobbl 0ObeM lena (ToMa) He
npesbran 250 nucrtoB (MyTeM CIIMBKH MaTepUaoB MHAMBUAYAJIbHBIX AEJ M0
rojam YBOJIBHEHHS);
pacrmoyiaraTb Marepuasisl HWHIMBUAYAJbHBIX Jel B Npeaenax fgena (Toma) B
andaBuTHOM Topanke (rodaMuiIbHO), OTHENsIS MaTepualibl, OTHOCSIIHMECS K
Pa3HLIM HMHIAMBUAYaJbHBIM JE€JaM, YMCTbIM JIMCTOM Oymaru ¢ ykKazaHuem Ha HeM
dbamMuinM, MMEHHM M OTYECTBa COOTBETCTBYIOLLErO YBOJIEHHOIO Iejarora M
COTpyAHUKa 00LIe00pa30BaTebHON OpraHn3auum;
cHaOXkarh Kaxjaoe Oo0beAUHEHHOE Jien0  (TOM) BHYTPEHHEHW  OMUCLIO ¢
NEPCHUCIICHHUCM (J[)EU\/H/IHI/II\/’Iv HMEH M OTHECTB U YKa3aHMEM HOMEPOB CTpaHHl, B
npenejiax KOTOPBIX PacIioioKEHbl COOTBETCTBYIOLIME JJOKYMEHTHI.
6.4. Ilepenaua JMUUHBIX O] B apXWB OCYUIECTBISETCsA HE MO3JHEE TPex JET Iocle
3aBepIIeHUs] UX B JICJTOMPOU3BOJCTBE B COOTBETCTBUM ¢ rpadurom. [Ipeasapurennho



ceKpeTrapeM, CIELMAIMCTOM M0 KaapaM NpPOBEPSETCs I[OJHOTA U IPaBUIILHOCThL
MOArOTOBKH JIMUHBIX JeN K repenaue. BplsBleHHbIE TPU TMPOBEPKE HENOCTATKH
YCTPaHSIFOTCS  CeKpeTapeM, crieunamicTom 1o  kaapaM. Ilepemaua w  mpuem
MPOM3BOASTCS MO OMMCU € NPOCTAHOBKOM OTMETOK O HallMYMM JIMYHBIX el
6.5. JInunble fena rnenaroroB U COTPYAHWKOB 001e00pa3oBaTeNbHON OpraHu3alliy,
3aKOHUEHHbIE AeJIoNnpor3BoacTBOM 10 | sHBaps 2003 roxa, xpanstces 75 nert, nocie |
ssuBapst 2003 ronma — 50 ner. Jluunble gena AQupekTopa, TJIaBHOro Oyxrairepa
o611e00pazoBaTebHON OpraHu3alii UMEIOT MOCTOSIHHbIM CPOK XpaHeHMUSI.

7. OTBEeTCTBEHHOCTE

7.1. Tlepmaroru © COTPYIHHKH oOuieoOpa3oBaTeIbHON OpraHusauuu  o0si3aHbl
CBOEBPEMEHHO TPEACTABIISITL CEKPETAPIO WX CIIELHAIIUCTY 110 KaapaM CBelleHUs 00
M3MEHEHMM B MEPCOHAJIbHBIX JAHHBIX, BKJIOUYEHHBIX B COCTAB JIMYHOIO JeJja.
7.2. Paboronarens obecrieunBaet:

COXPAHHOCTL JIMHUHbLIX ACT Neaarorop M COTPyYIHHUKOB O6Hl€06pa3OBaT€ﬂbHOﬁ
OopraHmnsalumn;
KOI—I(I)I/I,ZLGHLU/IaﬂbHOCTb CBCJI@HI/Iﬁ, ColeprKaliuxcsl B JIMYHDLIX HJCJax IIeAaroroB u
COTPYIAHUKOB.

8. IlpaBa paboToaarenst 1 padoTHUKA

8.1. [Ins obecneueHuns 3aMThI IEPCOHANILHBIX JAHHBIX, KOTOPBIE XPAHSTCS B JIMUHBIX
JieJ1ax MeAaroroB U COTPYIHUKOB 001leoOpa3zoBaTeNbHON OpraHu3alyy, Nefaroru u
COTpYAHUKHM 00LIe00pa3oBaTe/ibHON OpraHU3aly HMEIOT ITPaBo:

HOJIYUYHUTL TMOJIHYHO I/IH(DOPMEIU,I/II-O 0 CBOHMX HNEPCOHAIIbHLIX OJAaHHbLIX M 06]32160]"1(6
ITUX JaHHBIX,

NOJYHHTD CBOOOIHBIN HOCTYIT K CBOMM TIEPCOHAJIbHBIM HaHHBbIM

IMOJIYHUTb KOIMNKWHW AOKYMEHTOB, XpaHsUlMecs B JIMUHOM J€JIC W COACpIKallue
MNepCoHaJIbRbIC JaHHbIC.

Tp€6OBaTb HUCKJIFOYCHM A WITH UCHPaBJICHWA HEBEPHLIX W HCIOJIHBIX NMEPCOHAJIbHLIX
JaHHBIX.

8.2. PaboTonarens nUMeeT 1npaso:

oOpabarbiBaTh  IEpCOHANbHbIC  HaHHble  [EJaroroB W COTPYIHUKOB
oOureoOpaszoBaresibHOW OpraHu3alyy, B TOM YACIE U Ha DJIEKTPOHHBIX HOCUTEJISX;
3allpOCUTH OT IMEJAroroB ¥ COTPYIAHUKOB 0011€00pa30BaTENbHON OPraHu3ayy BCIO
HEOOXOAMMYIO  MHGMOPMAUHMIO  IUIsl  BEAEHMST JIMUHBIX Jen U 00paboTKu
[IEPCOHATLHBIX JAHHBIX.

9. 3akJI0uuTeNbHbIE NOJ0KEHUS

9.1. Hacrosimuee Ilonooicenue o nopsioxe 6eoenus TUUHbIX 0el pabomHUKO8 SBISIETCS

JIOKaJIbHBIM HOPMATUBHBIM akTOM, NpuHUMaeTcst Ha [lenaroruueckom coBeTe MIKOJIbI
u yrsepxaaercs (jubo BROAUTCS B JIeicTBUE) npukazom aupekropa MBOY COIl



NelO  Ilpeproproro  MyHuuunaiabHoro — okpyra  CTaBpoNONbCKOro  Kpas.
9.2. Bce wu3MeHeHHs M JONOJIHEHMS, BHOCHMbie B Hacrosiuee [lonoxenue,
OQOpMIIAIOTCS B TIMCbMEHHOM — (JOpME B COOTBETCTBMH  AEHCTBYIOLINM
3aKOHOJATENILCTBOM Poccniickoit Denepaumi.
9.3. Ilonoxenue o MOpsAIKE BELEHWS JHUYHBIX J€Jl PabOTHHUKOB 00pa3oBaTesibHOMN
OpraHM3alMy IPUHUMMAETCSL Ha HEOIpeAeleHHbIH cpoK. M3MeHeHus W JOMOJHEHHS K
lonoxennto npuHUMAIOTCS B MOpPSIIKE, TpelycMoTpeHHoM 11.9.1. wacrosuiero
[Tonoxenus.

9.4. Tlocne npuuatust IlosioxeHust (v M3MeHeHMHE M JAOMONHEHWH OTAETbLHBIX
IYHKTOB W Pa3JielioB) B HOBOM pelakuWu Mpeiblaylias peiakis aBTOMATHYECKH
yTpauuBaeT CUJTY.
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